
O..ICl 0. .. c..r... 0. eT.T. STATE 
I OF A p p l i c a t i o n  f o r  DR*.TM*I.7 0. .IF.*".* L II(n0Il 

R E C O R D S  D I S P O S I T I O N  STANDARD ,.cL),a, DI,lllo, 

PAGE 
1 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  TO ACCUMULATE.  0 N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E 1  
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"What i s  the  fuuction of the of f ice  i n  which t h i s  record se r i e s  i s  created? 

= ~ 

m e  Division i s  responsible f o r  t he  e~ tab l i shnen t  Of standardized product 
for dl items purchased by Sta te  agencies~; it establ ishes  rules  and procedGes for- 
submission of hids  by vendors; and reviews for approval or disapproval ~~ all pwckase !. 
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requis i t ions prepared by State  agencies. 

1. This fLile~~c2ntAi~ns the following documents (include form numbers and t i t l e s ,  if 

Documents r e l a t ing  t o  the c red i t  standing of vendors desiring t o  do business 

- . .,.- ~. 
~. - 

with the State.  1 

Included are: comercial  c red i t  ra t ings (such as & Bradstreet R e y r t s )  and 
f inancial  statements and cred i t  reference reports subnitted by 
vendors. 

The f i le  is arranged alphabetically by vendor. - 
- 

- - 
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. Y E S  NO QUESTIONNAIRE s1.r. .n - s 7  1 m  
D'og', c01u.n. I t  .n.w-r I .  " 1 1 s . -  p i e . . *  expl.in 

13. Is t h i s  t he  Record Copy o f t h e  ser ies?  k 1  1 1  

[ 1 [ X I  

15. Is the infomation contained i n  t h i s  s e r i e s  ever summarized or  puhlished? [ 1 [XI 

14 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

Attach copy of summary o r  publication. 
16. Does the ser ies .  contain c lass i f ied  information' requiring securi ty  handling? ~ [ ] ] 

17. Does the se r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and proce&p?s?. [ ] k ] 
18. Could the 

. , . ;  . I  . . .  

function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

t 1 k l  

t 1 h l  

19. Is the  ser ies  ( o r  major portion of it) regularly microfilmed? If yes,  why? 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

25. AGENCY R E C O M ~ D A T I O N S .  This agency recommends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[AFISCAL YEAR -[]OTHER ,then : 


